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Subj: 2003 ALBANY AREA COMBINED FEDERAL CAMPAIGN (CFC)

Ref: (a) 5 CFR950, Federal Rules and Regulations on the
Solicitation of Federal Civilians and Uniformed
Services Personnel for Contributions to Private
VoluntarZy Organizations of May 1988 (NOTAL)

Encl: (L) 2008 €Bt Organizatiens

1. | Situation. The 2003 Albany Area CEC will commence

2 September 2003 and conclude 15 October 2003, per the
reference. The purpose of the CFC is to afford all government
personnel (federal employees and military personnel) the
opportunity to donate to a worthy cause in a single campaign.
Thel i fund raising progriam within the federal servieces exists as
recognition of the importance of voluntary agencies in our free
society, which complements and strengthens our tax supported
Seiices sl g mannet ‘whieh idis wifa]l Fo the well-being of the
American people. Their voluntary services to human needs on the
local, national and international scene depend upon
concributions ‘of funds frem the public.

2. Mission. The purpose of this Base Bulletin is to publish
inseructions . for eenducting the: 2603 €EC.

31 Executicn. In consenarce with the irntent of & one-time
solicitation for voluntary health and welfare agencies, all
tenant activities aboard Marine Corps Logistics Base Albany,
other area federal agencies, United Way of Southwest Georgia,
National Health Agencies, International Service Agencies and
National Services.Agencies, will cooperate locally in a single
campaign for soliciting funding from Federal employees. :



BBul 5340

a. Commander’s Intent and Concept of Operations

(1) Commamder’s Fntent. The CEC will be conducted aboard
Marine Corps Logistics Base Albany, Ceegrgig, during the period
2 September 2003 through 15 October 2003, in order to ensure
that all military and federal employees are given the
opportunity to contribute to the charities of their shoosing .
The goal of this campsdgn will be' 100 pemcenticonEaetl of il
military and federal employees.

(2)  Concept of Operdations

(a) Hiek=@EF. The campsiqn drivye Kick-off will be
held at 0900 on 2 September 2003 in the base theater. All Unit
Representatives and Keypersons should attend the kick-off
session in order to receive materials and Bicisiacg ok

(b)) 2003 @EE leocal Hedenai Coordinating Committee
(LECC) Chairman. The Chairman will organize and discharge the
responsibilities outlined in the reference.

tc) CFQ LECE Depufy Ehadieman. Assist the CEC LECC
Chairman in the execution of his duties and stand ready to
assume chairmanship in the event that the Chairman is
unavailable. The Deputy Chairman will be designated as Chairman
of the Local Federal ‘Coordinating Committéee for the following
year's campalgn.

" (d) CFC LECC Treasurer. Account for all contributions
received from federal agencies. At all times, the treasurer
willl engsure that strickt aceounting procedires are maintained, as
well as absolute dceceuntabi ity oft funds. :He will. submit
contribuytions to the Principal Combined Fund Orgenizatiotn
(BEE@N- . Her witl i prawaide the iehiEh eman wiith weekly attainment
repprts for Use in Publie AfEEairs Relecoses:

(e) :Deputy CEC.LFEC. Treasumer, DNssist khe Treasurer in
the execution of his duties and stand ready to assume treasurer
responsibilities in the event that the Treasurer is unavailable.
The Deputy Treasurer will be designated as the CFC Treasurer
during the follewing year's campaigsn.

B Subordinate Element Missions

{1) Commanding Officers, Department, Division and Office
Birpctors, Specicl Staff D cers, and Commanders/ Ofticers in
Charge of Tenant Activities listed in the enclosure will appoint
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a Unit Representative and Keypersons to coordinate and conduct
the CEFC cafipaign within yeovr unifr: Unit Representative and
Keyperson names will be submitted to the CFC Deputy Chairman no
lader than 20 Bugnist 2003.

(2) Keypersons and Unit Representatives will be
designated per paragraphs 4.a-b and are reglldired ito atternd the
training session during the kick-off at the Marine Corms
Logistics Base, Albany base theater at 08008, 2 September 2003.

(3) The Manpower Office will provide Tl Qs o
civilian personnel on-hand cnd-strength, ko the \CFC Treasurer,
for each of the the MCLB Albany tenant units listed in the
enelosure, neot later Ehen 20 Migu-c 2003

(4) The Deputy Chairman will coordinate personnel numbers
with the Treasurer for all other agencies listed in the
enclosure.

(5) MCLB T&l Divisien will set mp ‘the CFC Campaign
progess indicators (CFC Thermometers) near the base entrances no

later than 9 September. These displays will be removed no later
Ehvan 80 Octeohar, 2006

(6). The Director MCCS will ensure that the base theater
is available and open from 0800-1100 on 2 september JB03 Far the
CFC Kick-off and Unit Representative/Keyperson training session.
Additionally, ensure that an overhead projector is available.

(7) The MCLE Public Affairs @Fficer will ¥un at le=5t ore
article in the Base paper announcing the CFC campaign.
Additionally, the base paper will eortain 2 weekly announcement
about the progress of the campaign. The Public Affairs Office
can obtain this information from the CFC Treasurer after
Wednesday of each week.

4 addministration ‘and Legistics

a. Administration

(1) Keypersons have the responsibility of perscnally
contacting each prospective contributor, answering
questions about the campaign, encouraging maximum voluntary
participation, and collecting employee contributieons. One
keyperson should be designated for the personal solicitation of
approximately 25 jpersonnel (1:25 ratie)s The campaigi's Slccess
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depends predominantly upon the motivation, enthusiasm and
leadership of the keyperson.

(2) Per reference (a), Supervisors may be assigned as a
keyperson, but they may not solicit donations from employees
they supervise.

(3) The Keyperson training session will be conducted at
the CFC Kick-Off session at 0900 on 2 September 2003 in the base
theater.

(4) Unit Representatives

{a) Organizations needing only one keyperson may
designate that keyperson as the Unit Representative. When more
than one keyperson is required from an organization (the unit
has more than 25 people), then a Unit Representative will be
assligned.. ‘Each unit requiring o Umit Reprisentative is
indicated by an asterik in the enclosure.

(b) The Unit Representative will consolidate and
account far the contributicns colliected frem the unités
Keypersons each week. Unit Representatives will turn in payroll
deduction slips and cash donations between 0900 and 1100 each
Wednesday, te theiRinance @ffsce in Bailding 3500, during the
CFQ campaign period from 2 Septemberito 15 Gctober 2003

{5) Contribution Methods. Government personnel are
provided an opportunity to contribute to the CFC through either
payroll deduction or direct payment.

ta s Bayirell Deduetion. ¢ Contributieons maee through
this method are spread over a 12-month period commencing in
January 2004. ‘The minimum payroll deduction for military is $2
per month {824 per year) and, foriciviliom personnel, 51 per pay
period ($26 per year). All individuals desiring to contribute
are encouraged to use this method.

(b) Direct Payments. Should donors desire to use
this methed; personal checks or cesh donztisns are given
directly to the keypersen. KeVipersons wilil net colleck
insital lment s donations for (CNC: check "ok cash paymentsimust be
the total donation for the wear,
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(6) Assignments. The following assignements have been
mede for . the 2060 e

{a) CFC Albany Area LFCC Chairman, Mesior W, €.
Vinyard, 639-7265

(b) CFC Albany Area LFCC Deputy Chairman,
Ms. Donna Spanberger, 639-5684

{c) CFC Trods)ner, Captain M. D, Filicts - 6329 7669
(d) Deputy Treashrer, Diana Campbell,; 639-73882
b..  Begisktics, tlone,

5. | Command and Signal

4. Command. . This Bulletin is applicabile to tenant commands

at MCLB Albany.

This Bulletin is effective the date signed.

% __ A zz/bigmé,.

b Signal.

R. WINGA

DISITRIBUTION: A
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LOGCOM Headguarters

*Command Element & Special Staff
Special Studies (BRAC)
Business Opportunity Center
Human Resources Office
Safety Office
Protocol /@ffice
Office of the Adjutant
Radiological Control Office
Quality Management Office

*Maintenance Directorate

*Marketing GEfice

*Manpower Qffice

*Business PA & IO

*C4 Department

*S & A Department

*PP & O Department

*P & R Department

*Contracts Department

*SCMC

*SYSTEMS COMMAND ALBANY

*MCLB ALBANY

®* T &0 Division
Rescurce Management
Headquarters Battalion
Provost Marshals QOffice
Public Affairs
Band
Chaplains Cffice
Performance Business Management Cffice
Staff Judge Advocate
MCCS
Medical

b3
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OTHER ACTIVITIES

*American Fed. of Govt Employees
*Defense Commissary Agency

*Defense Distribution Agency
*Defense Automated Printing Service
*Defense Reutilization Marketing Office
*Human Resources Office

*Mobkl Spt BElighti (CENTLE)

*Naval Branch Medical Clinic

*Naval Dental Clinic

*Naval Facility Contracts

*Navy Marine Corps Relief

*USMCR Inspector-Instructor Staff
*USMCR Special Trng Allow Pool
*Marine Corps Det Ft Benning
*Department of Agriculture
*Internal Revenue Service

*Naticnal Guard

1 ENCLOSURE (1)



*Post Office
*Post Office
*Post. Office
*Post Qffice
*Post Office

{Albany)
(Cordele)
(Dawson)
(Leesburg)
(Sylvester)

*Social Security Office (Albany)
*Social Security Office (Cordele)

* Unit Representative Regquired
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ENCLOSURE
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